WHAT YOU NEED TO DO

Step @ Which box is checked on the front of the citation:
APPEAR IN COURT or RESPOND TO CITATION?
Step @ Follow instructions based on the box checked on the front.

If APPEAR IN COURT is checked on the front

> Your next step: Go to court on the date, time and location on the front.
Appearing in court is your only option. You can plead guilty or not guilty.
IMPORTANT: Missing court may result in a warrant for your arrest.
Don'’t let that happen—go to court! The judge will explain next steps.

= Helpful Tip: Put the court date in your calendar, set a reminder, start planning now.

= Juveniles: If you were under 18 years old at the time of the violation, you must bring
a parent or guardian with you to court.

If RESPOND TO CITATION is checked on the front

Citations can take up to 14 days to show up in the court system.
Keep checking to find your citation, and then complete Option A, B, C, or D by the date listed on front

» Your next step: Choose an option below and respond by the date.
IMPORTANT: Not responding by the date on the front can result in a
“failure to appear” charge, a guilty finding, an additional fee of up to $100,
and a hold on your car registration (owner’s responsibility).

Choose one of the options below to avoid these penalties:

— Option A: Pay or Ask for a Reduction (Guilty Finding)
— Pay (online, call, in person). If you cannot pay in full now, contact the court (see
front for contact information) to request a payment plan or extension.
— Ask for a reduction at MYCITATIONS.COURTS.CA.GOV (takes about 10 minutes).
Note: This option may add points to your driving record and affect insurance.

— Option B: Request Traffic School To avoid points on your driving record, you
can request traffic school. You pay the citation plus an additional traffic school fee
and complete traffic school. Contact the court to see if you are eligible.

— Option C: Dispute the Citation (Plead Not Guilty) You can dispute the
citation in person by requesting a court date for a trial (no cost) or by mail (“trial by
written declaration”), which requires you to pay the fine up front (amount returned if
citation is dismissed). Contact court for more details (court info on front of citation).

— Option D: Correctable (“Fix-It”) If “Correctable” is checked on the front, first
show an officer, authorized inspection agency, or DMV (license and registration
issues only) that you fixed the issue, and they will sign the citation (below). Then, you
must show the court that you fixed the issue to have the violation dismissed. You
must also pay a transaction fee. For insurance issues, you must show the court you
had insurance when you got the ticket and pay a transaction fee.

CERTIFICATE OF CORRECTION (MUST BE RETURNED TO COURT)

Section(s) Signature of Person
Violated Certifying Correction Serial No. Agency Date

If “Booking Required” is checked on front, call 805-736-2341 to schedule an appointment
before the court date. You will not be arrested and will attend your court date on your own.

MORE INFORMATION

For translations and general To contact the court, see front of citation for
information about the process, court’s website and phone number.
visit https://www.courts.ca.gov/forms.htm  The court will send notice explaining next steps.
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